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To get to 

CommunityNET, 

visit njsba.com, 

login with your 

user name and 

password, 

and click 

CommunityNET
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This is the home page of 

CommunityNET. If this is your first visit, 

you will be prompted to read and 

accept a Code of Conduct. The 

Code provides guidelines for usage 

of the site and defines prohibited 

conduct.

From the home page, you get a 

snapshot of the Latest Discussions 

and  Shared Files for your groups.

You get a shortlist of your groups 

under My Communities.

You can see the most recent blogs, 

and the Legal Community Calendar.
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On the home page, if you 

click More at the bottom of 

My Discussions, you will get a 

complete list/archive of all 

of the discussions for your 

groups.
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From the home page, if you 

click More under Recent 

Shared Files, you will get a 

complete list/archive of the 

shared files for all of your 

groups.
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On the home page, if you 

click More at the bottom of 

Recent Blogs, you will get 

the complete blog archive.
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Clicking More at the bottom of 

the Legal Community 

Calendar gives you the 

complete calendar.
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From the blue menu bar at 

the top, select Sections & YLD, 

then All Sections, you will get 

a list of all the sections and 

the Young Lawyers Division. 

Click on the name of the 

group to go to the microsite.
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From the blue menu bar at 

the top, if you select Special 

Committees, and then All 

Special Committees, you will 

get a list of the Special 

Committees. 

Click on the name of the 

group to go to the microsite.
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From the blue menu bar at 

the top of the page, if you 

select Committees, and then 

All Committees, you will get a 

list of the Standing 

Committees. 

Click on the name of the 

group to go to the 

community. 
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The Member Directory on the home page 

of CommunityNET allows you to search the 

database for any NJSBA member.
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The home page displays two of your 

groups under My Communities. 

Many people belong to more than one 

group. Click More to get a list of all of 

your groups.

Click on the name of the group to get 

the group’s microsite. 12



We clicked on Solo and 

Small-Firm Section and 

arrived at the Solo and 

Small-Firm Section 

microsite. 

The Solo and Small-Firm 

Section home page 

displays events, the most 

recent discussions, 

shared files and blogs.

The page also displays 

the leadership and 

mission statement. 13



To start communicating with your fellow section, committee 

or YLD members, click Participate in the blue menu bar.
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You will see options for 

Discussions, Post a 

Message, Library, 

Glossary and Blogs.



We chose Post a Message, 

and here is the Post a 

Message screen.

Your name and sending to 

the Solo and Small-Firm 

Section will automatically 

appear. 

Enter your subject.

Enter your message.

If you want to send an 

attachment, click Attach.

Otherwise, click send.
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When you choose Attach, this screen opens. Click 

on the blue button, Choose Files, or Drag Files, 

that you want to attach from your desktop.
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The name of the file chosen appears and if 

everything looks good, click Upload. You can 

upload more than one file.
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After you click Upload, you return 

to the email you were drafting. 

You can see the name of the 

attachment at the bottom of the 

email message.

If everything looks good, click 

send.

TIP: Send a discussion message first when 

you want to send an attachment. If you 

upload an attachment first, you now have 

to send a separate message to your 

members telling them to go find the file. 

Include it in your email, and they get a 

message explaining the attachment and 

they have the attachment. The 

attachment is automatically uploaded to 

your Library.
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From Participate on the 

menu bar choose Our 

Discussions, or at the 

bottom of Discussions 

on the microsite home 

page choose More, 

and you will get a 

list/archive of all the 

Solo and Small-Firm 

Section discussions.
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From Participate on the menu bar choose Our Library, or More at the bottom of 

Recent Shared Files on the microsite home page, and you will get a list/archive

of all the Solo and Small-Firm Section shared files.
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Click on the file folder 

icon for the folder view.



Choose Our Events from 

Events on the menu bar, 

or More from Events on 

the microsite home 

page, to get a calendar 

of Solo and Small-Firm 

Section events. 
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Choose Directory to find Solo 

and Small-Firm Section 

members. Click on the arrow 

next to the hamburger icon to 

the right then click on Members 

for a complete list.

If you want to post a blog, do it 

from the Solo and Small-Firm 

Section microsite so it will be 

associated with the section. It will 

appear on the both the Solo and 

Small-Firm Section and 

CommunityNET home pages. 
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My Profile is your profile 

page. You can edit 

your bio, import a bio 

from LinkedIn, job 

history and more. Your 

contact details 

automatically come 

over from the NJSBA 

database.

The profile page you 

see here is the same 

that you will see when 

you choose My Profile 

from the home page 

of CommunityNET.

23



MY CONNECTIONS

Tab to My Contacts, My Networks or 

My Communities.
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MY CONTRIBUTIONS

Summary, Achievements and 

List of Contributions

25



MY ACCOUNT

Adjust your Privacy Settings 

and decide what NJSBA 

members and the Public 

can see about you.
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MY ACCOUNT

Update your discussion signature.
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Decide how to receive email from CommunityNET for all of your groups. 

Do you want it set to Real Time, Daily Digest, Plain Text or No Email?
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For questions about CommunityNET, please contact

Barbara Straczynski

Director of New Media and Promotion

New Jersey State Bar Association

732-937-7524
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